(INSERT LETTERHEAD HERE)
(INSERT NAME OF LOCAL PUBLIC BODY)
BY-LAW NO.________ 
Being a By-law to designate a person or group of persons as the head of the local public body for the purpose of The Freedom of Information and Protection of Privacy Act. 
WHEREAS Section 80 of The Freedom of Information and Protection of Privacy Act provides as follows: 
"A local public body shall, by by-law or resolution, designate a person or group of persons as the head of the local public body for the purposes of this Act"; 
And Whereas the (insert name of the local public body) is a local public body under The Freedom of Information and Protection of Privacy Act;
NOW THEREFORE BE IT RESOLVED THAT the (council or board of the local public body) enacts as follows: 
1. That (insert position of person or group of persons) be designated as the Head of the (insert name of local public body) for the purpose of The Freedom of Information and Protection of Privacy Act. 
2. That this By-law come into force and effect on (insert date ). 
DONE AND PASSED as a by-law of the (insert name of local public body) at (insert office location) in the Province of Manitoba this (day) of (month) (year). 
 

__________________________
R. Smith 
Head of the council or board of the local public body 
__________________________
B. Jones 
Chief Administrative Officer 
Read a first time this (day) of (month) (year).
Read a second time this (day) of (month) (year). 
Read a third time this (day) of (month) (year). 
